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OFFICE MEMORANDUM
 
Michigan Department of Transportation 

 
 
DATE: October 19, 2006 
 
TO: Region Engineers 
 Region Delivery Engineers 
 TSC Managers 
 Resident/Project Engineers 
 Region Construction Engineers 
 
FROM: Larry E. Tibbits 
 Chief Operations Officer 
 
 John C. Friend 
 Engineer of Delivery 
 
SUBJECT: Bureau of Highway Instructional Memorandum 2006-13 
 Project Record Certification Program 
 
 
The department received approval from the Federal Highway Administration (FHWA) to adopt a 
four-year record certification program for MDOT and local government engineers.  The FHWA 
also granted our request to extend the certification of currently certified engineers by one year.   
 
The attached Engineer Certification Program information supersedes the procedure set forth in 
Section 110 of the 2003 Construction Manual. 
 
The Engineer Certification Program procedure is revised as follows:  
 

• Reflects the four-year certification period.  
• Requires the person performing office technician duties to attend office technician 

training during each four-year certification period. 
• The review team is changed to reflect current practice. 
• Wage rate interviews and certified payrolls will be checked during the review of the 

active project for compliance. 
• The certification review team may further monitor the project documentation at anytime 

during the four-year certification period, if necessary. 
 
We request that you encourage all qualified local agency engineers in your area to take 
advantage of the four-year certification program. 
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A revised record certification list is also attached to reflect the additional year. 
 
 
 
__________________________________  __________________________________ 
Chief Operations Officer    Engineer of Delivery 
 
Attachments 
 
BOHD:C/T:AW:kab 
 
Index: Operations Reviews 
 
cc: C & T Support Area Staff 
 M. DeLong 
 M. Van Port Fleet 
 J. Reincke 
 J. Culp 
 B. O’Brien 
 P. Collins 
 C. Rademacher 
 P. Sebenick 
 G. Moore 
 K. Reincke 
 T. Fudaly, FHWA 
 ACEC 
 APAM 

CRAM 
MAA 
MCA 
MCPA 

 MITA 
 



 
Engineer Certification Program 

 
 
The certification period is four years.  In order to be eligible for the four year certification, the 
engineer must meet the following criteria: 
 

• Recommendation for certification by the region or TSC. 
• A minimum of two projects must be completed and accepted, and an active project must 

be available for review. 
• Newly appointed or non-certified engineers must participate in project administration 

training (i.e., office technician training). 
• The person performing the office technician duties must attend office technician training 

during each four year certification period.  The Certification Review Team may waive 
this requirement for members of the Office Technology Training Team.  The office 
technician training may also be waived if the engineer passes at least 95 percent of the 
criteria to become certified. 

 
A local agency engineer must be an employee of a local government agency, and meet the above 
criteria. 
 
The region or TSC notifies the Engineer of Construction and Technology in writing when an 
engineer meets the eligibility criteria.  For local governments, you must indicate the engineer and 
agency. 
 
A certification review team is established consisting of Construction and Technology Division 
staff with knowledge and experience in construction and materials documentation, as well as a 
representative from the region, if available.  The team is responsible for certification review of 
the delivery/project engineers’ project records, and a subsequent recommendation to the 
Engineer of Construction and Technology and the region engineer.  Following is the procedure 
and items the team will review: 
 
1. Notify the engineer to be certified and setup the time and date for the review. 
2. Review a minimum of two projects.   
3. Review a minimum of 15 contract items.  The selection ratio is 10 final and 5 interim items.  

From the projects available for review, projects and items selected will represent significant 
monetary value. 

4. Select items based on methods of measurement such as volume, weight, length, area, unit, 
etc.  It is mandatory that major items such as earthwork, bituminous, concrete and aggregate 
surfaces be reviewed and, when applicable, that one force account item be reviewed.   

5. Review the supporting documentation for any extensions of time approved without liquidated 
damages.   

6. Review the project and material documentation for each selected item to verify that 
specifications are met and required approvals for materials or specification changes are in 
place. 



 
7. Review a contract modification for extras approved by the region engineer, TSC manager or 

delivery engineer to determine if the format and explanation are consistent with the 
Construction Manual and applicable bureau of highway instructional memoranda.   

8. Check wage rate interviews and certified payrolls for compliance to the prevailing wages set 
forth in the contract. 

9. Upon completion of the review, the review team will meet with the engineer to discuss their 
findings.  If deficiencies are found by the review team, the engineer will be given 30 days to 
address them. 

10. Once the review team is notified that the deficient items have been addressed, they will 
conduct a follow-up review. 

11. Upon completion of the follow-up review, the team will make its recommendation to certify 
or not certify to the Engineer of Construction and Technology and the region engineer. 

12. The engineer and region is notified in writing whether the Engineer of Construction and 
Technology and region engineer approve the recommendation from the team or not. 

13. If approved, the MDOT or local agency engineer is certified for four years to submit final 
estimates without further review. 

14. The certification review team may further monitor the project documentation at any time 
during the four year certification period, if deemed necessary.   

15. If a new engineer is assigned before a project is closed out, the final estimate will be 
submitted under the certification of the engineer who completed the majority of the work on 
the project.  The region engineer or TSC manager must provide the Construction and 
Technology Division’s Region Services Unit with a list of projects that will be closed out 
under the departing certified engineer. 

 
The Project Record Certification, Form 1117, requires an abbreviated response from the team 
indicating that: 
 

• Proper documentation was used, 
• Measurements were according to specifications, 
• Documents were signed and dated, 
• Documentation was identified for the project, and  
• All materials used were tested or certified, and shown to be within specifications. 

 
The team will indicate this on the form as pass, fail, or not applicable (P, F, NA).  An engineer 
must pass (P) 80 percent of each criteria (measurement per specification, proper testing and test 
documents and prescribed forms completed, signed and dated) to become certified. 
 
If the engineer does not meet the 80 percent criteria, or if the criteria are met and the failing 
items (F) are of major concern to the Engineer of Construction and Technology and the region 
engineer, the engineer will not be certified.  The region will review all projects for one year.  If 
after this period of time, the region believes the engineer has met the certification criteria, a 
request for a records review is made in writing to the Engineer of Construction and Technology. 
 

Construction and Technology Division 
October 2006



 
Date:  October 13, 2006 Supersedes List Dated: March 7, 2006 

RECORD CERTIFICATION LIST 
 
 MDOT RESIDENT/PROJECT ENGINEERS   LOCAL GOVERNMENT ENGINEERS 

 
RESIDENT/PROJECT 

ENGINEER NAME 

 
 

REGION 

CERTIFIED 
Y=YES 
N=NO 

 
EXPIRATION 

DATE 

 
 

ENGINEER NAME 

 
REGION/ 
COUNTY 

CERTIFIED 
Y=YES 
N=NO 

 
EXPIRATION 

DATE 
ANDERSON, ALAN Superior Y 12-06-2008 AL SHATEL, MOHAMMAD G/MUSKEGON Y 03-27-2009 

BIGELOW, JEFF University Y 03-05-2010 BELKNAP, KEN M/WAYNE Y 12-20-2008 
BROWNING, JUDY North Y 08-08-2009 BERFHOLZ, AARON U/WASHTENAW Y 08-06-2010 

 CODUTI, KURT University Y 12-14-2009 BOUMAN, PAUL G/MUSKEGON Y 01-30-2009 
DAAVETTILA, JIM University Y 09-05-2009 BROWN, LARRY SW/ALLEGAN Y 11/29/2008 
ERBEN, WILLIAM Metro Y 06-01-2009 CLARK, MIKE M/ST. CLAIR Y 06-02-2008 

EVERETT,DENORIS Metro N *NEW CLINGERMAN, STAN U/HILLSDALE Y 01-20-2008 
 GAILITIS, JAY North Y 08-10-2010 DIBBLE, ROBERT U/LIVINGSTON Y 2-16-2010 

HILBERG, TOM North Y 03-03-2009 ELLIOT, MIKE SW/ST JOSEPH Y 01-26-2008 
HOLBERT, KEN Metro Y 10-27-2008 FLATEAU, HEIDI M/MACOMB Y 07-19-2110 

KIRKBY, DEL N/Cadillac Y 02-16-2009 GAFFNEY, PAT B/ISABELLA Y 11-17-2008 
JUDIC, VICTOR Metro Y 06-28-2009 GUPTA, DEEPAK B/MIDLAND Y 02-02-2009 
KARI, DANIEL Superior Y 11-21-2009 HARREL, WAYNE G/KENT Y 02-08-2009 

KALLIO, MICHAEL Superior Y 10-29-2007 IWANICKI, JAMES S/MARQUETTE Y 01-13-2009 
KIND, ERIC Grand Y 08-16-2008 JACOB, ROGER M/ROYAL OAK Y 03-05-2010 

KIRKBY, DEL North Y 02-16-2009 KLEIN, JACK G/OTTAWA Y 01-21-2009 
LOPEZ, ARMONDO Bay Y 11-20-2009 MANDERFIELD, JIM Su/HOUGHTON Y 02-11-2008 

MAAS, DUANE Bay Y 02-05-2010 MAYAN, THOMAS B/GRATIOT Y 09-30-2008 
MAKI, ARTHUR Superior Y 03-11-2008 MEYERS, PATRICK M/WAYNE Y 03-27-2009 

MAYHEW, WILLIAM Bay Y 06-29-2009 MILLS, DOUGLAS S/BARAGA Y 01-30-2009 
MCREYNOLDS, KEVIN Grand Y 12-01-2009 NEW, LISA M/OAKLAND Y 10-27-2008 

PARAMSKI, PETE Superior Y 11-21-2009 PITTMAN, FRED M/MACOMB Y 08-10-2008 
PAWLOSKI, GERARD Metro Y 08-03-2009 SANTO, BRYAN M/MACOMB Y 08-10-2008 

RAMOS, LUCIO Southwest Y 02-23-2010 SHERYL SIDDALL U/WASHTENAW Y 06-01-2009 
SANFORD, JOHN Metro Y **08-19-2006 TEDESCO, JODIE U/LIVINGSTON Y 05-17-2008 

SCHARBONEAU, BRIAN Metro Y 07-13-2009 VANDENBOOM, MARK M/MACOMB Y 05-22-2009 
STRUPULIS, ANDY Southwest Y 11-17-2007 WESTENKIRCHNER, FRANK U/MONROE Y 04-11-2009 
STUECHER, MARK Metro Y 05/11/2008 WININGER, MARTIN M/WAYNE  Y 08-08-2008 

TAYLOR, LOUIE Bay Y 11-20-2009 WOBROCK, CRAIG M/WAYNE  Y 06-01/2009 
TEALE, ROGER Metro N *NEW YAKEL, JEFF M/MACOMB Y 08-09-2010 
TELLIER, TOM Grand N *NEW     

TERVO, ROBERT Superior Y 10-13-2007     
WOODS, JIM Southwest Y 07-19-2010     

ZACK, GREGG Grand Y 11-04-2009     
ZWENG, HAROLD University Y 03-09-2009     
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